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Home » Quality System » Quarnta® Document Management

Manages document compilation, their review, history, distribution, filing and
withdravwal using the Quarta WarkFlow, Documents can be created and edited
with all standard Windows Programs such as Word, Excel, FlowCharter et

Traditionally, this module has a central role in the whole guality system:
Quarta® offers the possibility of drawing up, recording, organising, diffusing in
a cantrolled way all the manuals, procedures and instructions, accarding to the
shecifications provided by the IS0 9000-2000 regulations.

Types of documents:
Frocedures; Instructions.
Ahsolute document safety and confidentiality. Free classification of
document hierarchy {e.g. Manual -= Procedure -= Instruction) and
document types (Quality, Technical, Commercial, specific business
areas, etc.))

[nterfacing with any Windows application for swriting texts: Internal editor
rich text Attachment management in any format e, images, eto)
Management of file-type documents (in any format), paper and
hierarchical Possibility of full text rettievalManagement of compound
documents by displaving the father-son relation tree.

Cluality  SystemiSafetyEnvironment  manuals;

Each manual or procedure has a configurable life cycle and workflow,
hoth during the drawing up phase (Processing -= Yerification -= Approval
-= |ssue) and during the diffusion phase;

[nteqration with E-mail; each user can be informed on a document rewiewm
by means of 8 message in histher mailbhox automatically display the
received document with Quarta® and affix one's own electronic
signature ;

Displaying the documentation directed to the addressees: guaranteed
protection against modifications and certainty to abways consult the last
issuedversion ofthe document;

Displaying the histary of the reviews;Displaving the history of the
signatures for viewing and of the comments or feed-hack.Cross
Feference management Controlled Copy management.
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